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COVID Safety Expectations



WAUKEGAN
COMMUNITY UNIT SCHOOL DISTRICT # 60Face Covering Expectations

● The District will provide a reusable 
facemask to all staff and students

● Students and staff may also provide 
and wear their own 

● Face covering will be required to be 
worn by all persons when:
○ Entering and while in buildings
○ Riding bus transportation
○ Participating in approved after 

school sponsored activities
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http://www.youtube.com/watch?v=yHEfsVLT-q8
http://www.youtube.com/watch?v=Qd0LzrsbBCI
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http://www.youtube.com/watch?v=hdyAkwt0Lhw
http://www.youtube.com/watch?v=uQSL1rNsm08
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All students, staff, and adult 
visitors must maintain 6 ft 
social distancing at all times. 
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COMMUNITY UNIT SCHOOL DISTRICT # 60Personal Protective Equipment (PPE)

All staff members are 
provided the following PPE

● Face shield
● N95 face mask
● Sanitizer
● Plastic gloves
● Disinfectant spray
● Paper towels
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http://www.youtube.com/watch?v=eHAYI9nY8zs
http://www.youtube.com/watch?v=VVBlXEj0c3A
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Hybrid Structure
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Phased in Return of Students

● March 29: All school-based staff
● April 5: Students Grades PreK, K, 1, 2
● April 13 (April 12th the distinct is closed): Students Grades 3, 4
● April 19: Students Grades 5, 6, 9, 12
● April 26: Students Grades 7, 8, 10, 11

Parents will have the option to keep their child(ren) 100 percent remote 
AND/OR in person through hybrid learning.
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Monday Tuesday Wednesday Thursday Friday

Group 
A

In Building 
Learning
9:15 - 1:15

Remote 
2:30-3:48

Remote Learning
9:15 - 3:48

In Building 
Learning
9:15 - 1:15

Remote 
2:30-3:48

Remote Learning
9:15 - 3:48

Remote 
learning 

for all

Group 
B

Remote Learning
9:15 - 3:48

In Building 
Learning
9:15 - 1:15

Remote 
2:30-3:48

Remote Learning
9:15 - 3:48.

In Building 
Learning
9:15 - 1:15

Remote 
2:30-3:48
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● Schedules were created to divide time between remote learning 
and in-person learning, in order to keep consistency between the 
different groups

● Block scheduling was utilized to spend more time on a subject and 
limit the number of transitions while in the building

● The goal is to transition to in-person learning with no more than four 
hours of student attendance time and students participating in 
remote and asynchronous instruction for the remainder of the day

● Friday was kept as a remote instruction day to allow for deep 
cleaning of the building
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Little Fort Schedule
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● 9:15 - 1:15: Synchronous learning 
○ 9:15 - 9:45: Screening / Seat work / Breakfast

● 1:15 - 1:30: Dismissal ALL HANDS ON DECK
● 1:30 - 2:10: Staff Lunch
● 2:10 - 2:30: Remainder of Plan Time
● 2:30 - 3:48: Small group or one-on-one 

instruction
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Students with IEPs:
● At-Risk student return will mirror buildings opening for specific 

grade bands
○ E.g. Pre-K to K return will signal all elementary At-Risk 

students return to elementary schools
● All other students with IEPs will return with their grade band 

schedules
● Will receive IEP services as defined in IEP and the Remote 

Learning Plan (RLP)
● Remote students will receive services in Remote Learning Plan 

(RLP)
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● Teachers will take daily attendance for students in 
person and at home. 
○ In person students
○ At home students

● Training will be provided for teachers on how to 
take attendance in IC March 29 - April 2.
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COVID Case Response



WAUKEGAN
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Student or staff positive test ● Individual quarantine for 10 days and fever free for at least 
24 hours without medication*

● Contact tracer notified and assesses impact
● Appropriate communications issued based on findings

Student or staff is identified 
as a close contact

● Individual quarantine for 14 days* and monitor for 
symptoms

● Enhanced monitoring of classroom/building
● Appropriate communications issued based on findings

Student or staff becomes 
symptomatic during school 
day

● Individual referred to building Health Station
● Nurse will conduct health screen of the individual
● Implement appropriate protocol if suspected to be COVID 

related

Student or staff becomes 
symptomatic outside of 
school

● Individual should stay home, report absence
● Individual or parent completes self-screening and 

answers questions consistent with symptoms 
● Consult health care provider
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● District Health Services Coordinator and Lead Nurses are 
certified to be Contact Tracers (Building Impact Investigators)

● Assess impact levels for affected individuals and building(s)
○ Individual
○ Classroom(s)
○ Building(s)

● Advance to necessary Pandemic Preparedness Team 
members, with recommendations
○ Communications, Human Resources, Principal, Health 

Services Coordinator, Legal & Operations
○ Consistent with most recent IDPH/CDC guidelines & 

Board policies 
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The health station is located in MB1. The room is on a 
separate air system from the school. It also provides 
easy access to door 1 for parent pick up. 
● Students showing any symptoms during arrival 

and/or during the day will go straight the sick 
room. 

● The sick room has 6 ft by 8 ft plastic dividers to 
provide safe distancing.

● The sick room will be supervised by a certified 
staff member.

● Parents will pick up their child outside Door 1
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Health Station - MB1

Student desk station 
(will have plexiglass 

added) 

Adult desk station 
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http://www.youtube.com/watch?v=GncmjalP0XU
http://www.youtube.com/watch?v=jryXwwAmfDw
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Arrival



WAUKEGAN
COMMUNITY UNIT SCHOOL DISTRICT # 60Arrival

Students arriving from car drop off, bus, or walking must go 
straight to their assigned classroom cones. Students must pass 
self certification to be allowed into the building.
Students that do not pass self certification requirements will go 
straight to door 14 to wait for parent pick up in sick room.
● Doors will be marked with signage 
● 6 foot spacing is being painted outside each entry 
● Laundered masks will be at each site to pass out to students 

who arrive without a mask 
● 3 staff members will be assigned to each entry door

Take Temperature, Check Self Certification, direct students to Door 14 (If showing symptoms)

● Grab n Go Breakfast will be available at each entry 
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ISBE requires that schools conduct symptom screenings or 
require that individuals self-certify that they are free of symptoms 
before entering school buildings
● Self- screenings will be conducted via Crisis Go’s “Safety iPass”
● Students will have an ID that will allow staff to scan the QR 

code to check Crisis Go certification. 
● Training on use will be provided/available to parents, students 

and staff
● Staff and older students can complete their own daily 

screenings, while parents will be asked to help complete 
screening questions for younger students



WAUKEGAN
COMMUNITY UNIT SCHOOL DISTRICT # 60

Self-Certification Indicators
(Anticipated)

Entry Stay at Home Non-CertifiedRemote Staff 
or Learner

Quarantine
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● Application used to self screen 
students at home. 

● Application will be available on all 
district devices. 
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Self-Certification Indicators Explained
Green - Entry - Parent, student, staff or visitor meets self certification entry criteria.
Yellow - Stay At Home - Stay home.  Report absence.  One of self certification criteria 
entry not met; further instruction and recommendations provided.
Red - Quarantine - Stay home.  Report absence.  One of self certification entry 
criteria not met requiring quarantine under public health rules.  Further instruction 
provided.
Blue - Remote Learner/Staff- Student or staff assigned to remote learning and 
should not go to school and does not complete the daily health survey.  
Parent/guardian will be contacted to pick up student should student show up at 
school.
Gray - Non-certified - Someone who could not or did not complete the health 
survey for any reason will have to complete at school before being allowed to enter.
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http://www.youtube.com/watch?v=yGmj0WOEM2E
http://www.youtube.com/watch?v=g18EWrIYe10


WAUKEGAN
COMMUNITY UNIT SCHOOL DISTRICT # 60Entry/Exit Protocols

http://www.youtube.com/watch?v=OmPv2lqLkfk
http://www.youtube.com/watch?v=bX0r6BFjeho


WAUKEGAN
COMMUNITY UNIT SCHOOL DISTRICT # 60Little Fort Arrival 

Door Assignments

Door 13: 104, 105, 106, 206
Door 12: 103, 102, 101, 203 , 202 
Door 10:  117, 118, 119 
Door 9: 116, 114, 113, 112, 111 
Door 8: 211, 212, 213, 214, 215, 216
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● Students arriving past 9:45 will enter 
door 2 (Main Entrance) 

● Parents are encouraged to let student 
into the building without coming in. 

● Students will be screened by either a 
safety office or designated staff.

● Secretaries will sign students. 
● Students coming to class with the “Little 

Fort Tardy” indicates student has safely 
been screened and signed in.
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Dismissal
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● Staggered dismissal to prevent hallway congestion. 
● All teachers will walk their students to dismissal doors. 
● School-issued masks will be collected in a dirty laundry bag to be 

laundered
● Students/parents will be told to leave immediately, no congregating. 
● Parents who wish to speak with an admin/teacher need to make an 

appt and/or go around to the main office to speak to someone
● Students will collect a bag lunch to take home. 
● Students will not be allowed to wait in the office for parent pick up.
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● Parents must indicate any changes in dismissal by 
the start of the day with the classroom teacher or 
front office. 
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● Students late from being picked up will sit in 
the hallway outside the office.

● Administration will supervise students 
while secretaries call home. 

● Late buses will wait in the office corridor.  
● Students will be brought to parents outside 

to be signed out.
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Setup
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● Socially-distanced student furniture

○ Student desks facing the same direction

● Plexiglass for student/teacher desks and tables

● Sanitizer stations in each classroom 

● Removal of unnecessary classroom furniture and items which 

would increase cleaning needs 

● Supply kits for use at staff discretion with sanitizer, gloves, 

masks, disinfectant bottles and paper products
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Protective shields for 
each student desk. 
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● Socially-distanced student furniture
○ Student desks facing the same direction

● Plexiglass for student/teacher desks and tables
● Sanitizer stations outside each classroom 
● Supply kits for use at staff discretion with 

sanitizer, gloves, masks, disinfectant bottles and 
paper products
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● Excess furniture has been removed in line with the space 
utilization maps 

● Hand sanitizers have been installed outside each room 
● Student work space has been socially distanced
● Student personal items will be kept at their work space. 

Cubbies/closets will not be used in order to prevent students 
congregating in close proximity to one another.  
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Outside Every Classroom
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http://www.youtube.com/watch?v=tB9Wrx5YZDI
http://www.youtube.com/watch?v=ElLr8R-QeOM
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Blue lines separate the 
hallways into two walking paths

Arrows with “One Way” and “6 
feet apart” in English and Spanish 
throughout the school



WAUKEGAN
COMMUNITY UNIT SCHOOL DISTRICT # 60

Cleaning and Safety
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● All rooms and desktops to be thoroughly cleaned and 
sanitized daily

● Individual disinfectant bottles are being made available 
for staff use in classrooms and offices

● Custodians will be continuously sanitizing throughout 
the day
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● Classrooms will be provided a 
schedule. 

● Custodians will clean the 
bathroom after each bathroom 
break. 

● Students should be discouraged 
from going to the bathroom on 
their own. 

● Students may go to the bathroom 
from 9:15-9:45 one at a time.
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● Standard drinking fountains 
will be closed

● Staff and students will be 
allowed to use water bottle 
fillers on an individual basis 

● Water filler stations will be 
sanitized on a 
regularly-scheduled basis 
daily

● Classrooms will follow a 
restroom schedule 

● Students will need to seek 
permission from teacher in 
emergencies
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Class Bathroom Schedule
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Students leaving the room 
MUST:

1. Sign out using the 
form on the right.

2. Carry a hall pass 
completed by the 
teacher. 
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http://www.youtube.com/watch?v=FPEyhfVn-dg
http://www.youtube.com/watch?v=gUBl5Sr6zhI
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Transportation
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● Parents may choose to drive their 
child(ren) to school for health risk 
management 

● Parents will receive bus route information 
when in-person preferences are finalized 

● Maximum bus occupancy for Illinois 
Central buses will be 18 students*

● Students will be assigned to a single bus 
and a particular seat

● Students from the same household may sit 
together and in closer proximity (e.g., two 
students per bench)

*  Modifications may be made 
based on current health 
metrics and the current 
Restore Illinois Plan phase
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● All staff and students are required to wear an appropriate 
face covering while on the bus

● Cleaning of each bus will take place after each run
● Requests for exemptions for students due to age 

limitations, medical and/or behavioral needs will be 
considered. Alternative transportation arrangements may 
be required.

● There will be no Pay-to-Ride service offered
● McKinney-Vento and Alternative Placement 

transportation will continue
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http://www.youtube.com/watch?v=hVWC6VJa5iY
http://www.youtube.com/watch?v=CUsR8T2Qeec
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Visitors
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● All parent visitors will be discouraged from entering 
the building. 

● All meetings with visitors will be encouraged to meet 
via virtual meetings. 

● If certain circumstances require an in person 
meeting the following must happen.  
○ Visitors must schedule an appointment with 

staff.
○ Email Karina and Pam the time and date
○ Visitors will be screened and provided a visitors 

pass. The pass indicates the parent has 
completed COVID screening protocols. 
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http://www.youtube.com/watch?v=Z2ygxqVO5T8
http://www.youtube.com/watch?v=XuvUuLSnQdw
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Food Service
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● Breakfast will be provided to students
● Take home lunches will be available at dismissal 

for all students
● Twice-a-week bus stop meal distribution and 

drive-through service will continue district-wide 
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http://www.youtube.com/watch?v=DJ5QOnz33jQ
http://www.youtube.com/watch?v=pia2uWmgZTw
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Tech Support
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● Contact Little Fort to provide 
IT tech support. Our team can 
provide additional time and 
insight to solve chromebook, 
iPad, or computer issue you 
may be having. 

● Complete the survey to 
receive Little Fort IT support.

https://docs.google.com/forms/d/e/1FAIpQLSfeyet70ZXjkYamYCteRvpLd06YEjXMo365FVWd4aq7GhKvdQ/viewform
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The Information Technology Department has created a system to provide 
technical support to our PreK-12 student population. It will require you to 
make a reservation to schedule technical support. Please use the following 
links to see the available times for a technician to provide you technical 
support.

Tech Support at the WHS Washington Campus 
Tech Support at the WHS Brookside Campus 
 
Technical support will be available on the following dates and times.
 
Washington Depot, 1011 Washington Street = Monday - Friday, 8:30 a.m. to 
3:30 p.m.
Brookside Depot, 2325 Brookside Avenue = Monday - Friday, 8:30 a.m. to 
3:30 p.m.

https://calendly.com/wps60_technical_support
https://calendly.com/whsbstucal
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● Parents are encouraged to ensure their contact 
information is up-to-date to ensure they are receiving 
important new updates. Scan the QR code or click the 
parent portal and update your information. 
https://icsis.wps60.org/campus/portal/waukegan.jsp

https://icsis.wps60.org/campus/portal/waukegan.jsp
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Social Emotional Supports
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In-School Staff
Psychologist
Social Worker
Speech Language 
Pathologists
Nurses
SEL Counselors

Internal Support Staff
MTSS Specialists
Behavioral Specialists
External Specialists

SEL Classroom Strategies
PK-12 Calm Classroom
PK-5 Second Step
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Social Emotional Learning

Parents are able to use three SEL resources to learn more about 
SEL, how to better support your child with SEL and how to 
incorporate SEL in your home.

● Parents and SEL 101 
● Parent SEL Resources 
● SEL Parent Toolkit

Items are available on: www.wps60.org/academics/multi_tiered_system_of_supports___m_t_s_s_

https://www.youtube.com/watch?v=y2d0da6BZWA
https://casel.org/parent-resources/
https://www.today.com/parenting-guides/social-skills
http://www.wps60.org/academics/multi_tiered_system_of_supports___m_t_s_s_
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Standardized Assessments
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● Students will be expected to complete end of year standardized 
assessments. 

● Little Fort and teachers will be communicating procedures that all 
students are expected to complete. 
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Student Appearance 
Policy
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● Students at the elementary and middle school grade levels are NO 
LONGER required to wear dress color uniform clothing to school. This 
change was effective with the start of the 2020-2021 school year.

● Students at ALL grade levels (ES, MS and HS) must wear clothing for 
school that meets the expectations outlined in the 2020-2021 
Parent/Student Handbook on Rights and Responsibilities.

● Wearing a face mask per COVID health and safety standards will not 
be a violation of this policy.

https://wps60.org/common/pages/DisplayFile.aspx?itemId=29839764
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Families are encouraged to register for COVID vaccine on the Lake 
County Health Department’s AllVax portal. 


